Software Key Tasks


1.  Logon to ACSSSD Home Page

· Begin at ACSSSD Home Page.  Under Staff Resources, CLICK on Support/Campus Resources. 

· Under Online Student Data and Programs, CLICK on Renaissance Place.
2.  Log in as Teacher/Administrator

· CLICK on Teacher/Administrator
· Enter User Name (your first initial, last name).
· Enter Password (your first initial, last name). You will then be prompted to enter a new password.
· If you are locked out, notify Chuck through the ACSSSD Staff Support Center.

3.  To view students, check grade levels, ID’s and clear locked students
· Under Renaissance Place Home Page, CLICK on Personnel, Students, and Parents.
· Under Students, CLICK on View Students or Clear Locked Students.
· For View Students, CLICK View Students.  In Class drop down select Star Testing.
· Click Search
· To clear Locked Students, CLICK on Clear Locked Students and unlock student. 

4.  To check Students’ User Names and Passwords
· On Renaissance Home Page, under Star Reading, CLICK Reports.
· Under Other Reports, CLICK Student Information.
· Under Select Students, CLICK Classes.
· Check Star Testing box.
· CLICK Save Selection.
· CLICK on View Report.  
5.  To set Estimated Reading Levels and Time Limits on test questions
· On Renaissance Home Page, under Star Reading, CLICK on Student Settings.
· CLICK Edit and make changes.

· CLICK Save.
· CLICK Done. 

6.  To set Student Registration (Should not be necessary) 

· On Renaissance Home Page, under Star Reading, CLICK Student Test Registration. 

· Select NO for Require Registration before student can take test.

7.  To Set Preferences for Keyboard/Mouse use, practice test, and video demonstration for Star Early Reading
· On Renaissance Home Page, under Star Early Reading, CLICK Preferences.
· CLICK Testing Options and make changes.

· CLICK Save.
· CLICK Done.
8.  To View and Print Reports
· On Renaissance Home Page, under Star Reading, (or Star Early Literacy, Math), CLICK Reports.
· CLICK the name of the report you wish to view or print.
· Under Select Students, CLICK Students.
· Check student or students.

· CLICK Save Selection.
· CLICK View Report.
9.  To Log Into Star as a Student and Take A Test
· On Renaissance Home Page, CLICK Student.
· Enter User Name and Password.

· CLICK Take a Test.
· Enter Monitor Password.  (ADMIN)
· Stop a test by pressing Control and A keys.
